
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 
Comprehensive knowledge of all fiscal and accounting record 
maintenance; comprehensive knowledge of double entry accounting 
procedure including the use of all books of entry (Accounts Payable, 
Accounts Receivable, Cash Book, Ledgers and others); comprehensive 
knowledge of state and local laws and ordinances regarding municipal 
auditing and fiscal functions; comprehensive knowledge of office 
terminology, procedures and equipment, thorough knowledge of labor 
negotiation practices; ability to prepare detailed financial statements 
and reports; ability to meet the public; initiative and resourcefulness, 
sound judgment; good physical condition. 

ACCEPTABLE TRAINING AND EXPERIENCE: 

Either: 

a) Graduation from a regionally accredited or New York State 
registered college or university with a bachelor's degree in 
Accounting, Business Administration, Finance, or a related field 
and four (4) years of progressively responsible experience in the 
supervision, maintenance and/or auditing of municipal financial 
records; or 

b) Graduation from a regionally accredited or New York State 
registered college or university with an associate's degree from a 
regionally accredited or New York State registered college or 
university in accounting, business management, business 
administration, finance or related field and six (6) years of 
progressively responsible experience in the supervision, 
maintenance and/or auditing of municipal financial records; or 

c) Graduation from a regionally accredited or New York State 
registered college or university with a bache/or's degree in an 
unrelated field and eight (8) years of progressively responsible 
experience in the supervision, maintenance and/or auditing of 
municipal financial records. 
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